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REAP -2019 Form Filling Process for Admission in B.Tech Course 

Step -1 Candidates who aspire to take admission in B.Tech. First year should fill up the online form 

for admission by visiting the official website www.reapraj.com. On browsing across the 

website, the candidate can see the tentative schedule of activities related to the admission 

process. Candidate is expected to read the schedule of activities carefully. After carefully 

going through all the instructions, the candidate should click on left side box “Candidate 

Panel Click Here” 

pj.k&1 tks vkosnd ch- Vsd- izFke o’kZ esa izos'k ysuk pkgrs gSa] mUgsas REAP dh vf/kdkfjd osclkbV www.reapraj.com 

ij tkdj vkWu ykbu QkeZ Hkjuk gksxkA bl osc lkbV ij tkdj vkosnd laHkkfor dk;ZØe dh tkudkjh ys ldrs  

gSA vkosnd ls vk”kk dh tkrh gS fd og dk;ZØe /;kuiwoZd i<+ ysA lko/kkuhiwoZd i<+us ds ckn vkosnd dks ck;ha 

vksj ds ckDl “Candidate Panel Click Here” ij fDyd djuk gksxkA   

 

 

 

 

 

 

 

 

  

http://www.reapraj.com/
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Step 2 When the candidate enters in the next window after clicking on the “Candidate Panel”, there 

is a display of the general instructions. Candidate should read all the instructions carefully 

and he/she can also download some Important documents which will be useful during the 

whole process of reporting. On the Left hand side of the website one can see the tab 

“Register for REAP 2019” and click on it for making registration in the admission process. 

pj.k 2 “Candidate Panel” ij fDyd djus ds ckn]  vkosnd dks vxys pj.k esa tkus ij lkekU; lwpuk, Screen 

ij fn[kkbZ nsxhA vkosnd dks leLr lwpuk,aW /;kuiwoZd i<+uh gSA vkosnd ;gk¡ dqN egRoiw.kZ documents dks 

Download Hkh dj ldrk gS] tks fd iwjh izfØ;k ds nkSjku dke fy;s tk;sxsaA osc lkbV ds ck;ha vksj miyC/k VSc 

“Register for REAP 2019” fn[kkbZ nsxkA vkosnd dks izos”k izfØ;k esa iathdj.k gsrq ml VSc ij fDyd djuk 

gksxkA 
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Step 3 After clicking on the tab “Register for REAP 2019”, a new window gets opened which 

displays the entire information regarding the REAP process. It also comprises of the list 

of useful documents required for online form filling process and undertaking. Now the 

candidate should click on the box under “Click here” for undertaking. After this he/she 

can click on the “PROCEED” key for further process. 

pj.k 3 “Register for REAP 2019” VSc ij fDyd djus ds ckn REAP izfØ;k dh leLr lwpuk,a] lkekU; funsZ”k ,oa 

fo”ks’k funsZ”k dh lwph o v.MjVsfdax fn[kkbZ nsxhA 

vc vkidks v.MjVsfdax ds fy;s “Click here” ds uhps fn, x, ckWDl ij fDyd djuk gksxkA blds ckn vkxs 

dh izfØ;k ds fy;s “PROCEED” cVu ij fDyd djuk gksxkA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 Page 4 of 17 

HELP MANUAL PREPARED BY SKIT JAIPUR FOR REAP -2019 APPLICATION FORM  

Step 4 In this step applicant needs to fill the required information for REAP admission process. 

Candidate is required to fill all the desired information according to his/her 10th and 12th 

marksheet/certificate.  

Please note that it is mandatory for candidate to verify the candidate’s name, father’s 

name and date of birth carefully since these will be used to recover application number. 

pj.k 4 bl pj.k eas REAP dh vkosnu izfØ;k vkjaHk gksxh rFkk vkosnd dks vkosnu QkWeZ esa okaNuh; lwpuk,sa Hkjuh gksxhA 

vkosnd dks ekaxh xbZ leLr lwpuk,a 10oh o 12oh vadrkfydk@izek.ki= ds vuqlkj gh Hkjuh gksxhA 

Ñi;k /;ku ns dh vkosnd viuk uke] firk dk uke rFkk tUe fnukad /;kuiwoZd tkap ys D;ksafd ;g izfof’V;ka vkosnu 

Øekad [kksus ij bls tkuus ds fy, iz;ksx esa vk,¡xhA 

 

  

mailto:vadrkfydk@izek.ki
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Step 5 Once the registration form gets opened, the candidate should fill all the information 

which is asked in the form. Then he/she can click on “Make Payment” button for the 

payment of the registration fee of Rs.700/- 

pj.k 5 jftLVªs”ku QkeZ ds [kqyus ds ckn vkosnd dks tks lwpuk,aW ekaxh xbZ gS mu lHkh lwpuvksa dks /;kuiwoZd Hkjuk gksxkA 

blds ckn vkosnd dks jftLVªs”ku Qhl ¼Rs. 700/-½ ds Hkqxrku ds fy;s “Make Payment” cVu ij fDyd 

djuk gksxkA 
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Step 6 Once the window gets opened for transaction details, the candidate should click on the 

“Proceed” button for further filling of the form. 

pj.k 6 ,d ckj Hkqxrku dh foaMks [kqyus ds ckn vkidks vkxs dh izfØ;k ds fy;s “Proceed” cVu ij fDyd djuk gksxkA 

 

 

 

 

 

 

 

 

 

Step 7 After clicking on “Proceed” button in step 6, a new window is displayed showing online 

payment options (Such as Credit Card, Debit Card and Internet Banking). The candidate 

should select the appropriate method of payment and fill the required information 

before clicking on the “Make Payment” button. 

pj.k 7 bl pj.k esa Online Payment ds miyC/k fodYiks ¼ Credit Card, Debit Card and Internet Banking ½ 

esa ls vkosnd viuh lqfo/kkuqlkj fdlh Hkh ,d fodYi dk p;u djuk gksxkA vkosnd dks Payment ds fy;s 

leLr vko”;d lwpuk,a Hkj dj “Make Payment” cVu ij fDyd djuk gksxkA 
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Step 8 In this step, the Candidate can select the option for receiving OTP and click on the  

“Submit” tab. 

pj.k 8 bl pj.k esa vkosnd dks OTP izkIr djus dk fodYi p;u djds “Submit” VSc ij fDyd djuk gksxkA 

 

 

 

 

 

 

 

 

 

 

 

 

Step 9 

After the successful payment of the fees, the payment Receipt is generated which should 

be duly taken out in print form by the Candidate and then he/she can proceed the 

process by clicking on the “Fill Application Form” tab. 

pj.k 9 
Qhl ds lQyrkiwoZd Hkqxrku gksus ds ckn Hkqxrku dh jlhn izkIr gksxh] ml jlhn dk Print Out ysdj vkxs dh 

izfØ;k ds fy;s “Fill Application Form” VSc ij fDyd djuk gksxkA 

 

 

 

 

 

 

 

 

 

Step 10 In this step, the candidate should upload his/her recent photo (Max. file size : 100KB in 

JPG format) and  his/her scanned Signature (Max. file size : 50 KB in JPG format) and 
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proceed the process by clicking on the button “NEXT”. 

pj.k 10 bl pj.k esa vkosnd dks mldh orZeku QksVks (Max. file size : 100KB) rFkk gLrk{kj (Max. file size : 50 

KB)  upload djds “NEXT” cVu ij fDyd djuk gksxkA 
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Step 11 
After clicking on the “NEXT” button, the photo and signature uploaded by candidate 

appear on the screen. Candidate can change the same if the uploaded data is incorrect. 

pj.k 11 
“NEXT” VSc ij fDyd djus ds ckn vkosnd dh QksVks rFkk gLrk{kj  Screen ij fn[kkbZ nsxsaA vkosnd pkgs rks 

upload dh xbZ viuh QksVks rFkk vius gLrk{kj dks nqckjk upload dj ldrk gSA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 12 Candidate should fill up his/her basic information in this step and then click 

“Proceed” buton. 
pj.k 12 bl pj.k esa vkosnd dks ekaxh xbZ leLr lkekU; lwpuk,a /;kuiwoZd Hkjdj “Proceed” cVu ij fDyd djuk 

gksxkA 

Candidates belonging to General category desirous of obtaining 10% reservation under EWS 

category needs to upload EWS certificate verified by competent authority in the Performa 

provided on REAP portal. 

(EWS) lkekU; oxZ ds vkosnd ;fn 10% ds vkj{k.k dk ykHk izkIr djuk pkgrs gS rks REAP PORTAL ij n”kkZ;k x;k 

izek.k i= lEcfU/kr vf/kdkjh ls cuk gqvk gksuk pkfg,A izek.k i= ds vHkko esa jhi }kjk EWS lhV vkoafVr (Allot) ugha 

dh tkosxhA 
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NOTE:- Candidate who have the total gross income of their parents less than 8 lacs could apply 

for TFWS seat. Such seats will be allotted by REAP on merit basis. 

;fn vkosnd ds ekrk firk dh leLr L+=ksrks ls vk; 8 yk[k ls de gS rks TWFS lhV dk p;u djsaA ofj;rk ds vk/kkj 

ij vkosnd dks  TWFS lhV Hkh fey ldrh gSA 
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NOTE:- The details of JEE mains of all candidates (who have written JEE mains exam) will be 

updated automatically by entering the application number of JEE mains 

;fn JEE Mains esa APPEAR gq, gSa rks  YES djs] JEE Mains ds ,Iyhds'ku uEcj Mkyus ij lwpuk vius vki viMsM gks 

tk;sxhaA 

NOTE:- The marks in the following fields are to be filled as per 10th and 12th marksheet.  Only the 

listed boards in the drop down box are valid for REAP counselling process. 

;gkWa vkidks  10oh o 12oh dh vadrkfydk ds fjdkMZ ds vuqlkj Marks Hkjus gSA ftl cksMZ dk uke Mªksi Mkmu esa fn;k x;k 

gS oks cksMZ gh jhi dkmlfyax ds fy, ekU; gSA 

Step 13 
Now, in this step, the  candidate should upload his/her 10th Marksheet and 12th 

Marksheet (Max. file size : 300 KB in JPG format) and click on the “PROCEED” tab. 

pj.k 13 
bl pj.k esa vkosnd dks 10

th 
 rFkk 12

th
  ¼Max. file size : 300 KB in JPG format½ dh vad rkfydk 

upload djds “PROCEED” cVu ij fDyd djuk gksxkA 
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Step 14 
After proof reading all the details, the candidate should re- check all the information. 

Once he/she ensures that the filled up information is absolutely correct, he/she can click 

on the “Submit” key and proceed with the process. 

pj.k 14 vkosnd }kjk Hkjh xbZ leLr lwpukvksa dh tkap djds vkxs dh izfØ;k ds fy, “Submit” cVu ij fDyd djuk 

gksxkA 
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Step 15 
In this step, the “Final Confirmation Page” appears. Candidate should click on the tab 

“Proceed to filling Choice” for College and Branch. 

pj.k 15 
bl pj.k esa vkidks  Screen ij “Final Confirmation Page” fn[kkbZ nsxkA blds ckn vkidks dkWyst rFkk 

czkUp p;u djus ds fy;s “Proceed to filling Choice” cVu ij fDyd djuk gksxkA 
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Step 16 After this the candidate belonging to General category must click only on the first radio box 

while candidates belonging to the reserved category must click on both of the radio box. 

After that click on the “Proceed” key for further processing. 

pj.k 16 tks vkosnd lkekU; oxZ dk gks mls izFke Tab ij fDyd djuk gksxk rFkk tks vkosnd vkjf{kr oxZ ls gS mudks izFke 

rFkk f}rh; jsfM;ks ckWDl ij fDyd djuk gksxkA blds ckn vkxs dh izfØ;k ds fy, “Proceed” cVu ij fDyd 

djuk gksxkA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 17 Now, click on the “Proceed” button where the next window opens the option form for college 

and branch. Candidate can select the option according to his/her choice and click on the “Save” 

tab for confirmation and exit from the admission form filling process. 
pj.k 17 “Proceed” cVu ij fDyd djus ds ckn vxyh foUMks [kqysxh ftlesa vkosnd dks viuh bPNkuqlkj dkWyst o czkUp dh 

ojh;rk Hkjuh gksxhA vUr esa izfØ;k ls ckgj fudyus ds fy;s “Save” cVu ij fDyd djuk gksxk] ftlls fd Hkjh gqbZ 

leLr lwpuk,a lqjf{kr gks tk;sxhA bl rjg REAP ds QkeZ Hkjus dh izfØ;k lekIr gks tk;sxhA 
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Follow the following process for filling up the College preferences form for selection of 

College and Branch 

1. Use Code “031” for selection of “Swami Keshvanand Institute of Technology, Management & Gramothan, 
Jaipur” and fill the branch of your choice. 
vkosnd dksM 031 dk iz;ksx dj “Swami Keshvanand Institute of Technology, Management & Gramothan, Jaipur”  
dk p;u djsa vkSj lEcf/kr czkUp pqussaaA  

2. For selecting other branch of the same college, candidate needs to select college first. 
blh dkWyst dh nwljh czkUp dk p;u djus ds fy, igys dkWyst o ckn esa czkUp dk p;u djsaA 

3. Select the branches as per order of preferences in the form and use arrows given on left side for modification 
in preference. Save all the changes before exiting  
blh Øe esa dkWyst rFkk czkUp ds p;u ds i”pkr cka;h vkSj fn;s x;s rhj ds fu”kku dk iz;ksx dj Øe dks lq/kkjsA esU;w ls ckgj tkus ls  

igys viuh p;u dks lso (Save)djsaA 
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4. Candidate cannot be able to edit the preference order after locking the choice. The College preference option 
will be locked automatically on 30.06.2019.  
vkosnd p;u Øe ykWd djus ds i”pkr ifjorZu ugha dj ldrsA p;u Øe ykWd u djus dh fLFkfr es ;g 30.06.2019 dks Lor% 

ykWd gks tk;sxkA  
5. Candidate could be able to take out the print out of College preference option only once it’s locked. 

vkosnd p;u Øe dk fizUV ykWd djus ds i”pkr gh ys ldrs gSA  

6. In case the candidate locks the College preference option and needs to correct it then he/she needs to cancel 
their registration by making use of “Voluntary Registration Cancellation Request” option on REAP portal. 
Candidate will receive an OTP after entering required details for cancellation. Once approved, the candidate 
is required to re-register on REAP portal by submitting Rs. 700/-. 
;fn fdlh vkosnd us xyrh ls vkosnu dks lcfeV dj ykWd dj fn;k gS rks mls nqckjk ls vuykWd djokus gsrq igys okys jftLVªs'ku dks 

fujLr djokuk gksxkA bl gsrq vkosnd dks jhi oSclkbV ij LoSfPNd iath;u fujLrdj.k fuosnu ¼Voluntary Registration 

Cancellation Request) ij fDyd djuk gksxkA vkosnd }kjk lgh izfof’V;kWa Mkyus ij vkosnd ds jftLVMZ eksckbZy ij vksVhih 

vk;sxkA vkosnd }kjk lgh vksVhih Mkyus ij vkosnu fujLr gks tk,xk rRi”pkr 700 :i;s dh Qhl ds lkFk u;k vkosnu Hkjk tk ldrk 

gSA  

 

 

 

 


